3ATBEPJIKEHO

pimenssam 39 cecii VIII cknmukanHs

Cno00kaHChKOI CENMHIIHOT paan

Big 24 xoBTH: 2024 poky Ne 3924-39/VI11I
Izan KAMIHCBHKUWIA

IHOOPMAIIMHA KAPTKA
A/IMIHICTPATUBHOI ITIOCJIYT'U Ne 116

HAJIAHHSI JO3BOJIY HA 3ACTABY MAIHA, IIPABO BJIACHOCTI
(KOPUCTYBAHHS) IKUM MAE MAJIOJITHSI ABO HENOBHOJIITHS
JATAHA

CJIYKBA Y CIIPABAX JITEA
CJIOBOKAHCBHKOI CEJTUIIHOI PAJA
JTHIITPOBCHKOI'O PAMOHY JTHIITPOIIETPOBCHKOI OBJIACTI

1. Indgopmaunisi mpo cyd’e€KTa HATaHHS AAMIHICTPATUBHOIL MOCTYTH

11 Micuesnaxonkenns cyo’ekra 52005, [THinmponeTpoBchka 00J1acTh
HA/laHH5 AAMIHICTPATHBHOI IOCAYIH | JIHinpoBCHKHil paifoH,

c-mte Co60KaHChKE,

BynuIs Bacuns CyxomnmHCbKOTO, 54-0

1.2. | Indopmanist mogo pexumy pod6oru | [Tonexinok: 3 8:00 xo 17:00
cy06’exTa HajaHHsl aAMIHICTPATHBHOI | Bigropok: 3 8:00 10 17:00
noCIyru Cepena: 3 8:00 no 17:00
Yersep:  38:00 mo 17:00
IP’saraung: 3 8:00 o 15:45
[Tepepsa moaento 3 12:00 mo 12:45
Buxinuuii nens: cybota, Heis

1.3. Konrakrauii Tenedon, aapeca Ten. (056) 719-91-88
€JIeKTPOHHOI MOIITH, BedcalT e-mail: ssd@slobozhanska-gromada.gov.ua
cy0’ekTa HagaHHsa agMinicrparuBHoi | https://www.facebook.com/profile.php?id=61564
NOCTIYyTH 422943056

2. Indopmanis npo LHentp naganus aaminicrparuBaux nmocayr (IIHAIT)

HaiimenyBanus Micre3HaxomKe Konraktauit *THdopMartis MO0 PeKUMY
ITHAIT (itoro TII uus [THATI tenedoH, aapeca po6otu [THAITI (itoro TII
ta/abo BPM) (¥ioro TII Ta/abo €JIeKTPOHHOL ta/abo BPM)
BPM) nowty (#oro TII
ta/abo BPM)
2.1 | LlenTp HamaHHS 52005, Tenedon: IToueninok: 3 8:00 mo 17:00
a/IMIHICTPAaTUBHUX Huinponerpos | (056) 784-48-84, Bisropok: 3 8:00 10 17:00
TOCITyT cpka oomacte | (094)884-48-84,



mailto:vszn@slobozhanska-gromada.gov.ua
https://www.facebook.com/profile.php?id=61564422943056
https://www.facebook.com/profile.php?id=61564422943056
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Juinposcekmii | (094)884-48-81, Cepena: 3 8:00 go 17:00
pa¥ioH, (094)884-48- 82 Yersep: 3 8:00 1o 20:00
c-mie e-mail: IUstauns: 3 8:00 g0 16:00
Cnoboxancbke | chap@slobozhansk Buximii nens: cyGoTa,
, BYJIHILIS a-gromada.gov.ua .
. . HEJTIS
byniBenpHHKIB
, 18
2.2. | BPM IIHAII 52005, Tenedon: IMoueninok: 3 8:00 mo 17:00
B C-IIIi Huinporerpos | (056) 784-48-84, Bisropok: 3 8:00 mo 17:00
C000KaHChKE coka oonacte | (094)884-48-84, Cepena: 3 8:00 g0 17:00
Juinposcekmii | (094)884-48-81, Yersep:  38:00 1o 17:00
paiioH, (094)884-48- 82 ITstauns: 3 8:00 go 16:00
c-11e e-mail: Buxinnuii neHs: cybora,
Crnoboxancbke | cnap@slobozhansk HETiIs
, BYJIHILIS a-gromada.gov.ua
Bacuns
CyXOMJIMHCBK
oro, 56-0
2.3. | TIT HHAII 52010, Tenedon: IToreninok: 3 8:00 mo 17:00
B c. baiiBka Huinporerpos | (094)884-48-80 Bisropok: 3 8:00 mo 17:00
cpka obnacte | balivka@slobozhan | Cepena: 3 8:00 mo 17:00
JuinpoBcbkuii | ska- YerBep: 3 8:00 mo 17:00
paiioH, gromada.gov.ua II’sarauna: 3 8:00 no 16:00
c.barniBka, Buxinnuii nens: cybora,
BYJIHULS HEIIA
[lenTpansHa,
47
2.4. | TII THAIT 52041, Tenedon: IToueninok: 3 8:00 mo 17:00
B ¢. OnekcanjpiBka Huinponerpor | (094)884-48-85 BisTopok: 3 8:00 mo 17:00
cpka obsacth | Oleksandrivka@slo | Cepema: 3 8:00 gm0 17:00
JuinpoBcekuii | bozhanska- Yersep: 3 8:00 mo 17:00
paiioH, gromada.gov.ua [Istauns: 3 8:00 xo 16:00
c.OnexcanpiB Buxinnuii nens: cy0ora,
Ka, BYJIMIIS HEIIA
[lenTpansHa, 1
2.5. | TII ITHAIIT 52012, Tenedon: IToueninok: 3 8:00 mo 17:00
B . OpijbChKe Huinponerpos | (094)884-48-86 Bieropok: 3 8:00 mo 17:00
cpka obsacth | partizanske@slobo | Cepema: 3 8:00 g0 17:00
JuinpoBcekuii | zhanska- Yersep: 3 8:00 mo 17:00
paiioH, gromada.gov.ua [Istauns: 3 8:00 xo 16:00
c.Opinbebke, Buxinnuii nens: cy0ora,
BYJIU LA HEIUIA
IlentpansHa, 7
2.6 | TIT THAII 52029, Tenedon: IToueninok: 3 8:00 mo 17:00
B c. CrenoBe Huinponerpos | (094)884-48-87 Bieropok: 3 8:00 mo 17:00
cpka obmacth | stepove@slobozha | Cepena: 3 8:00 no 17:00
JuinpoBcbkuii | nska- Yetsep: 3 8:00 10 17:00
paiioH, gromada.gov.ua I stanug: 3 8:00 mo 16:00
c.Crenose, Buxinnuii nens: cy0ora,
Bynuis Mupy, HeIUIs
14

* ¥V nepioo 6éocnnoco cmamny epaghix pobomu yenmpie HaOaAHHsL AOMIHICMPAMUBHUX NOCTLYE MONCE
SMIHIO8AMUCD
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HopmaTuBHI aKTH, AKMMH PerJIaMeHTYEThCS HATAHHS aJAMIiHICTPATHUBHOI OCJIYTH

3akoHM YKpaiHu

Cimeiinnii kogekc Ykpainu Bim 10.01.2002 Ne 2947-111;
HusinpHuit konmekc Ykpainu Bixg 16.01.2003 Ne 435-1V;
3akoH Ykpainu «IIpo oxopony nutuHcTBay Big 26.04.2001
No 2402-111; 3akon Ykpainu «IIpo ocHOBH coIliaibHOTO
3axHCcTy 0e3T0MHHX 0Ci0 Ta OE3MPUTYIBbHUX AITEH» Bij
02.06.2005 Ne 2623-1V; Konsenuis OOH mnpo mnpaBa
nuTuHY, 3akoH Ykpainu «IIpo MiciieBe caMOBpsiiyBaHHS B
VYkpaini» Big 21.05.1997 Ne280/97-BP; 3akon Ykpainu
«[Ipo 3abe3medyeHHs oOpraizaliifHO — MPaBOBUX YMOB
COIIAIbHOTO 3aXUCTY JITEH — CHPIT Ta JiTeH, 030aBICHUX
OarpkiBcbkoro mikmyBaHHs» Big 13.01.2005 Ne 2342-1V,
3akon Ykpaimm «IIpo 3BepHeHHs TpomazasH» Big 02.10
1996  Ne  393/96-BP;  3akon  VYkpaimum  «IIpo
aaMiHICTpaTUBHY npouenypy» Bia 17.02.2022 No2073-1X;
3akoH VYkpainun «IIpo anMiHICTpaTHBHI TMOCIYTH» Bif
06.09.2012 Ne 5203-VI

Axtn  Kabinery MiHicTpiB
Yxkpainu

[TocranoBa KMV Bin 24.02.2008 poky Ne 866 «Ilutanus
TiSUIBHOCTI OpPraHiB OMIKM Ta MIKJIyBaHHS, MOB’S3aHOI 3
3aXUCTOM TIPAB TUTHHNY.

AKTH TCHTPaJIbHUX OpPTaHiB
BUKOHABYOI BJIagd

AxTH MICLIEBUX OprasiB
BUKOHABYOi BJIAJI{, OpraHiB
MICIICBOT'O CAMOBPSITyBaHHs

YMOBH OTPHUMAHHS AAMiHICTPATHBHOI NOCJIYTH

[TincTaBa uIst OTpUMAHHS
aJIMIHICTPATUBHOI MOCIYTH

3BepHEHHSI 3asBHHKA MIOJ0 OJCP KAHHS/OTPUMAHHS
aJMIHICTPATUBHOI MOCITYTH.

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS a/IMIHICTPaTUBHOI
HOCITYTH

v" 3asBa 060X 0aTbKiB (OMIKYHIB, MKJIyBaJIbHUKIB);

v’ 3Bassa ngireii (Big 14 pokis);

v' Komis macmopty rpomajissHuHa YKpainu,
TUMYAcOBE MOCBIJUEHHS I'pOMa/IsHUHA Y KpaiHH,
MAaCIIOPTHOTO JOKYMEHTA 1HO3eMIIS (3asIBHUKH);

v Komist peecTpaliiiHoro Homepa 00TIKOBOT KapTKH

IUTATHUKA MOATKIB (3asIBHUKN);

Komis cBijjonTBa npo HapoKEHHS JUTHUHY,

Butsar 3 JlepxaHoro peectpy mpaB Ha HEpyxome

MalHO Ta IX O0TSKEHD,

v' Burar 3 Jlep)KaBHOIO PEECTPY PEYOBHX MpaB Ha
HEpyXOMe MaifHO MPO peeCTpallito MpaBa BIaCHOCTI;

v' JloBigka TpO peECTpaliio Micls MPOKUBAHHS
(mepebyBaHHs), PO CKIIAL CiM 1 ;

v Komis cBifonTBa Mpo yKIajieHHs a0o po3ipBaHHs

HUTI00Y MK 6aTbKaMu TUTHHM (Y pa3i HasBHOCTI);

Komii nokymMeHTiB Ha XUTJI0, Ke Oyje npuadaHe;

Komist pimeHHs Npo BCTAHOBIEHHS OMIKU Haj

JUTHHOIO (11 OMIKYHIB, MIKJIYBaJIbHUKIB);

v" Korist JOKyMEHTIB TIPO BCTAHOBIEHHS OIMIKU HAJ|
MalHOM JTUTHHM (JUIs OMIKYHIB, MIKIYBaJIbHUKIB).

AN

AN

[Topsimok Ta crocid mogaHHs
JIOKYMEHTIB, HEOOX1THUX JJIS

JIoKyMeHTH MOAar0Thes 3asBHUKOM OCOOHCTO.
YV pasi, KO0 3agBy IMOJAHO 3 TMOPYUICHHSIM
BCTAaHOBJICHUX 3aKOHO/IaBCTBOM BHMOT, CIIy»k0a y CIipaBax
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OTPUMAaHHS aJMIHICTPATHBHOT
MOCIIyr’

niterr CnoboxkaHCchkoi cenumuoi paau (mam — Ciyx6a)
npuiiMae pilIeHHs NpO 3alMLICHHS 3asiBH 0e3 pyxy Ta
Hanacunae [[HAIly mnuceMoBe TMOBiIOMJIEHHS PO
3aJMILIEHHS 3aBU 0€3 pyXy NPOTATOM TPbOX POOOUHX JTHIB
3 JAHS OTPUMaHHS 3agBH 3 METOI IOJAJIBIIOrO
MOBIIOMJICHHS ~3asBHUKA. 3i ceoro ©Ooky IHAII
MOBIAOMJISIE PO 1€ 3asBHUKA ILJIIXOM HaIlpaBJICHHS HOMY
CMC-TIOBIJTOMJICHHsI a00 y I1HImHKA crnocid, BU3HAYEHUN
3asIBHUKOM 11111 yac 3BepHeHHs 10 [IHAII 3a mocmyroro.

VY TOBiZOMJIEHHI NpO 3AJMIICHHS 3asiBU 0€3 pyxy
3a3HAYalOTbCA BHSBJICHI HEJONIKM 3 TIOCHUJIAHHSIM Ha
NOPYIIEHI BHUMOTM 3aKOHOJABCTBA, CHOCIO Ta CTPOK
YCYHEHHS HEJIOJIIKIB, a TAKOXK CIIOCOOU, MOPSAIOK Ta CTPOKH
OCKap>KEeHHS PILICHHS PO 3aJIUIIEHHS 3asBH 0€3 pyXy.

Cnyx06a BCTaHOBJIOE CTPOK, JOCTATHIN NJIsl YCYHEHHS
3assBHUKOM BHUSBIICHUX HEMIOJIKiB. 3a KIOMOTaHHSIM
3asgBHHUKA CIIy)XK0a MOXE€ MPOIOBXKUTH CTPOK YCYHEHHS
BUSIBIICHUX HEJOJIIKIB.

HeoOrpynToBane 3anuiieHHs 3asBU 0e3 pyxy He
JIOITYCKAETHCSL.

VY pa3i yCyHEHHs BUSBJICHHUX HEAONIKIB Yy CTpOK,
BCTAaHOBJICHUH CIyk0010, 3asBa BBA)XKAETHCS MOJAHOI0 B
JIeHb il IEPBUHHOIO NoJaHHs. [Ipu nbomy CTpOK po3rirany
CHpaBU MPOJOBXKYETHCS HA CTPOK 3AIMIICHHS 3asBU 0e3
PyXy.

He nonyckaeTbcst NOBTOpHE 3aIMILEHHS 0€3 pyXy 3asiBH,
B Kl YCYHYTO BHSBJICHI HEIOJIKH, 3a3HA4€HI B
MOBIIOMJICHHI PO 3TUIIICHHS 3a5BU 0€3 pyXYy.

10. | IInatHicTh (O€30IIATHICTD) bezommarno
HAJaHHS aMiHICTPAaTUBHOT
MOCITYyTH

11. | Ctpok HagaHHS [Tpotsrom 30 kaneHAapHUX IHIB 3 JHS HAJIXOHKEHHS
aJIMIHICTPATUBHOI MTOCITYTH 3asBU  Ta JOKYMEHTIB, HEOOXIIHUX JUIsl HaJaHHS

a/IMIHICTPAaTUBHOI OCITYTH.
VYV pasi 3aynuiieHHs 3asBU 0€3 PyXy, CTPOK PO3TISIY
IPOIOBXKYEThCS Ha CTPOK 3aIMILIEHHS 3a8BU O€3 pyXYy.

12. | Ilepenik miAcTaB A BiAMOBU He mnopanHs abo mnoJaHHS HE B IOBHOMY 00Cs31
y HaJlaHH1 a/IMIHICTPaTUBHOL JIOKYMEHTIB, $IKI 3a3Ha4€Hl y MOBILAOMJIEHHI CIyXOH Yy
HOCITYTH copaBax Jiteil CnoO0XaHCBKOI CEMUIIHOI paaud Mpo

3aJUIICHHS 3asBU 0e3 pyXy ab0 YCYHEHHsS BHSBICHHUX
HENOJIIKIB 3 TOPYIIEHHS CTPOKY BH3HAYEHOMY Y
B1JIMOB1THOMY TMOB1JIOMJICHHI.
HeBianoBigHICTP MOAAHUX JOKYMEHTIB BHMOTaM,
BcraHoBlieHUM [locranoBoro KMV Bix 24.02.2008 p. Ne
866.
13. | Pe3ynbratu HagaHHA 1. HaganHs aqMiHICTpaTUBHOI OCTYTH.

a/IMIHICTPAaTHUBHOI IOCIYTH

2. IlucbMoBe MOBIAOMIIEHHS 3asiBHMKA MPO BiJIMOBY B
HaJaHHI TTOCTYTH.

[ToBiomMieHHs PO BIIMOBY B HaJaHHI MOCIYTH
CKJIQJIA€ThCS 13 BCTYMHOI, MOTUBYBAJIbHOI, PE30JIIOTUBHOL
Ta 3aKJII0YHOI YaCTHH.
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Pe3ynbrar HamaHHs aaMiHICTPATUBHOI MIOCTYTH MICTHTh
nianuc Ta/abo mevyarky (y TOMY YMCII €NEeKTPOHHI), SIKIIO
iHIIE HE mnependadyeHo 3aKOHOM, Ta TIOBHE 1M’s
BiJIMOBIAAJILHOT ITOCAIOBOT OCOOM CITYy>KOH y cripaBax JiTei
Cno60oskaHchKo1 cenuiHoi paau (gam - Ciryxo6a).

VY BCTyHHiM YacTHHI 3a3HAYAIOThCA HAHMEHYBaHHS
CIy)KOH, JaTa MPUUHATTS BIAMOBIIHOTO PIIICEHHS, HOTO
peecTparniiiHuii HoMep Ta KOHTaKTHI JaHi CIyXO0u.

MotuByBajgbHa 4YacTMHA CKJIQJA€ThCA 3TITHO 3
BuMoramu 3akoHy Ykpainum “[Ipo anmiHicTpaTHBHY
npoueaypy’.

Y  pe30odIOTHBHIA  YacTWHI  3a3HAYAETBCA  CYTh
MPUMHSITOrO 3a pe3yabTaTaMH PO3IJIALY CIPaBU PillICHHS.
KpiM TOoro, MokIIMBe BUKIIAJACHHS JOJATKOBUX TOJOKEHb,
BU3HaueHuX crarrero 71 3akony VYkpainu “IIpo
a/IMIHICTPAaTUBHY TpoLeaypy” .

VY 3akarouHId 4acTHHI 3a3HAYAIOThCS CTPOK HaOpaHHS
YHHHOCTI BIAMOBITHOTO pIIICHHS, CHOCi0 BU3HAYCHHS
TaKOro CTPOKY Ta MOPSATOK HOr0 OCKap>KEHHS.

14.

CriocoOu oTpUMaHHSI BIAMTOBIII
(pe3ynbTary)

Pesynprar  HamaHHS ~ aJAMIHICTPATHUBHOI  ITOCIIYTH
HAJA€ThCS y CTPOK BU3HaudeHHi 1. 11 wuiei inpopmariiitnoi
kaptku 10 [{THAII 3 meroro monpanbmioro iHGpopMyBaHHS
3asBHHUKA.

JloBenieHHsI pe3ysbTaTy aaMiHICTPATHBHOI MOCIYTH 0
BIZIOMa 0COOM 3IIMICHIOETHCS UIAXOM:

- BpY4EHHS pe3yibTaTy aJMiHICTpPATHBHOI MOCIYTH abo
HA/ICWJIaHHS HOro MOMITOK (PEKOMEHJOBAHUM JIMCTOM 3
MOB1IOMJICHHSIM TIPO BPYUYEHHS);

- HaJCWIaHHSI Ha aJpecy eJeKTPOHHOI MOLITH Y
nepeaayi 3 BUKOPHUCTAHHAM THIINX 3aco0iB
TEJIEKOMYHIKallIHOTO 3B SI3KY;

- MyOJIIYHOTO OrOJIOLICHHS, ONPWIIOJHEHHS 3TAHO 3
BUMOTaMH 3aKOHO/IaBCTBA;

- YCHOTO MOBIJOMJICHHS y BHIIaJKax, NependauyeHux
3aKOHOM.

- y crioci6 3a3HaueHuit 000010 B 3asB1 (HaACUIAETHCA HA
BKa3aHy MOIITOBY ajpecy (PEeKOMEHJOBAaHHM JIUCTOM 3
MOBIAOMJIEHHSIM TpO BpYYEHHs), y TOMY YHCHIi, 3a
OaxkaHHAM 3asBHUKA, Kyp €pOM 3a JOJIaTKOBY IUIATy, Ha
aJipecy €IEKTPOHHOI TMOIITH YW  TEPeHacThCs 3
BUKOPUCTAHHAM 1HIIMX 3acO0IB TEJIEKOMYHIKaIliiHHOTO
3B’SI3KY, BPYYA€ETHCSI 0COOUCTO TOIIO).
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15.

Crnioci0 Ta CTPOKH OCKap>KEeHHSI

OckapKeHHS DINICHHS TIPO BIJIMOBY MOXJIHMBE Y
TepMminn Bu3HadeHi crarreio 80 3akony Ykpainu “TIpo
aJMIHICTpAaTUBHY IIpoLieIypy”’, a came:

- TPOTATOM TPUIIKMTH KaJICHAAPHUX JHIB 3 JIHA
JIOBEJICHHS HOT0 JI0 BiJioMa 3asBHUKA;

- TPOTATOM TPUIISTH KAJICHIAPHUX THIB 3 JHS, KOJIU
3asBHHUK JlI3HaBcsi ab00 MaB Ji3HATUCS PO HEraTUBHUI
BIUTUB PE3YyJbTAaTy aJAMIHICTPATUBHOI MOCIYTH Ha MPaBo,
cBOOOAY UM 3aKOHHUI IHTEPEC 3aIBHUKA;

- B OyIb-sIKM{ Yac MiCls CIUIMBY CTPOKY TPHAHSTTS
pe3ynbTaTy  aAMIHICTPaTHBHOI  TOCIYrH, y  pasi
Oe3isIbHOCTI  CYO’€KTY HAJaHHSA  aMIiHICTPaTUBHOL
MOCITYTH;

- TIPOTATOM TPHUIINTH KAJICHIAPHUX THIB 3 JIHS, KOJIU
3asBHHUKY CTajJO BIZIOMO MPO BYMHEHHS MPOLETypHOI il
a00 IPUIHATTS TPOIEAYPHOTO PIlICHHS;

- 1HII CTPOKHM OCKAap)KEHHS IJIi OKPEMHUX BHUJIB CIIpaB
3TiIHO 3 3aKOHO/IaBCTBOM.

Ockap>KeHHs pillIeHHs PO 3aIUIIEHHS 3asBU 0€3 pyxy
MOJKJTUBE [IUISIXOM TIOJIaHHS 3asBH JI0 OPTaHy BUIIOTO PiBHS
(Cnyoucoa y cnpasax dimeit J{ninponemposcokoi 0061acHoi
Oepoicasgroi aominicmpayii, aopeca. 49054, m. /[ninpo, np.
Onexcanopa Ilons, 83/1; E-mail: slnepov@adm.dp.gov.ua;
men.: +38(068)433-23-62 abo
MO30BHOI  3asBM  JO  aJAMIHICTPAaTUBHOTO  CYyIy
(Aninponemposcoruti OKpYHCHULL AOMIHICMPAMUBHULL CYO,
aopeca: 49000, m. /[ninpo, eyn. Axademixka Yexmapvosa,5;
E-mail: inbox@adm.dp.court.gov.ua, menegonu:
(056)720-97-88 - nputimanvus 2onosu cyoy, (097)261-88-
16 - 8i00in 3 opeanizayitinozo 3a6e3neyents cyoy.
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